The Loft
Party Name                        Contact Person                  Phone Number                   Email/Fax

	 
	
	
	


Credit Card Type               Credit Card Number          Security Code                    Expiration

	 
	
	
	


Event Date                          Event Time                
  Food Served Time              Number of Guests
	 
	LUNCH CONTRACT ONLY
	
	25 maximum


         Menu and Beverage Selection


The Loft is located on the third floor of the Dern Building at 28 S. Tejon Street.  It has a capacity of 25 for seated functions and has elevator access.  To use our room, your food and beverage bill must reach $400 or greater or we will add a room charge to reach that $300.  Room minimum does not include 8.25% tax, a $100 minimum gratuity (or 20% of the bill, whichever is greater), nor $50 set up fee. You are responsible for collecting payment from your guests. We require one form of payment for the final bill, except for cash bar payments from guests. We require confirmation of menu selection food amounts, and number of guests 72 hours before date of arrival. Please make sure you order enough food when confirming your menu and number of guests. If you run out of food that you ordered, we will be happy to prepare more at an additional cost. The buffet is not unlimited.  In the event you do not show for your reservation or cancel after the 14-day cut off, you will be billed the minimum for that day. (There are NO cancellations between Dec. 1-31.) You will have use of the room for up to 3 hours and will be charged $150 per hour after the 3 hour maximum (unless other arrangements have been made through the event coordinator.) All damage to the room, including missing AV equipment, will be charged to the credit card on this contract. This contract must be signed for reservation to be valid. We require a credit card number to secure your reservation. No outside food or beverage is allowed.

Authorized Signature _____________________ Date ________________
Event Coordinator   Sophia Nylen           Date 11.01.2018
Buffet service only














